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DIRECTIONS 


For Using the Nos. 6 and 
Typewriters. 


7 Remington 


INTRODUCTORY. 

The operation of the Remington Typewriter is so simple that no one 
need experience any difficulty in learning to use it. All that is really nec¬ 
essary is to insert a sheet of paper, and then touch the keys, but a correct 
understanding of the mechanism will greatly increase its usefulness to 
the operator. 

Careful attention to the following instructions will be of much benefit 
to those who desire to become thoroughly familiar with the machine, and 
expert in its use and care. 

In general appearance, the present Remington models do not differ 
very materially from the previous ones, which were for so many years 
the favorites of users of writing machines. The general principles of 
the Remington model, which experience has tested so severely, and with 
such gratifying results, are retained. Operators who are familiar with 
the other Remington models will not have any difficulty in at once making 
use of the latest models of the No. 6 or No. 7. Many changes of the de¬ 
tails of construction, tending toward a greater ease and convenience of 
operation, speed, strength, durability, and range of work, have been in¬ 
troduced. 

The manner in which the Remington performs its work is of the sim¬ 
plest. For the benefit of those unfamiliar with typewriters, the Remington 
Typewriter may be considered as composed of three general parts, as 
follows: 

The Keyboard —By which the operation of the machine is directed. 

The Type Mechanism —By which the desired letters are, one after 
the other, in any desired sequence, imprinted upon the paper. 

The Carriage —Which holds the paper in the proper position for 
writing, and which, by its regular movements, provides for the spacing 
of letters and lines. 
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A very brief examination of the machine will serve to make the 
operator familiar with these general parts, and the absolute simplicity 
and directness of their relation to one another. Every portion of the 
machine is readily accessible, and, by the aid of the following illustra¬ 
tions and explanations, no difficulty will be experienced in understanding 
the function of every part of the machine. 

To make the ensuing directions intelligible, and especially to illus¬ 
trate the points wherein the latest models of the Nos. 6 and 7 Remington 
differ from the other Remington models, three views of the complete 
machine are given, and also six illustrations of portions of the mechanism 
not so clearly shown in the general views. 

Figure 1. A front view of the machine ready for work. (Page 4.) 

Figure 2. A front view of the machine as it appears with the paper 
carriage raised. (Page 6.) 

Figure 3. Illustrates the marginal stop mechanism, as seen from the 
right hand side of the machine when the paper shelf is removed; also 
shows line locking mechanism. (Page 10.) 

Figure 4. Illustrates the line space mechanism. (Page 11.) 

Figure 5. A view of the machine as it appears from the rear, with the 
carriage in position ready for writing. (Page 13.) 

Figure 6. Illustrates the new escapement mechanism. (Page 18.) 

Figure 7. Illustrates the automatic ribbon reversing mechanism. 
(Page 20.) 

Figure 8. Illustrates the mechanism producing the transverse or cross¬ 
feed movement of the ribbon. (Page 21.) 

Figure 9. Illustrates the two-color ribbon lever and mechanism. 
(Page 22.) 

Note.— The same number in any of the illustrations always indicates 
the same part of the machine. 

Right or left in these pages applies to the part of the machine at the 
right or left (as the case may be) of a person seated in front of and fac¬ 
ing the machine. 


Instructions for Unpacking. 

Section i. To. open packing box: First—Remove the screws 
around the edge, and take the machine out of the box by lifting up the lid. 
Turn lid upside down so that the machine will rest upon the lid. 
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Second—Remove the six screws from the inside of the lid, releasing 
the thin board underneath. 

Third—Remove the metal cover. (If the machine is provided with 
one.) 

Fourth—Turn the machine over on its side and remove the nuts and 
bolts which fasten it to the lid. 

Cut all the strings carefully, being sure to remove all the ends and pack¬ 
ing blocks from the machine. 

There are copper slips upon the way-rod beneath the back rolls. Move 
the carriage until they are uncovered, and be sure to take both of them off 
the way-rod. 

The rubber feet, which lessen the noise and prevent the machine from 
marking any desk or table upon which it may be placed, are readily inserted 
in the bottom of the hollow posts. 

Remove the tinfoil and the strip of tin which holds it, from around the 
ribbon spool, and feed the ribbon through the ribbon plate, pinning the 
end to the piece of cloth on the opposite spool. 

Do not meddle with the screws or tensions. The machines are shipped 
from the factory properly adjusted. 


Correct Position at the Machine. 

Section 2. The operator will find it an advantage to learn to main¬ 
tain a correct position at the machine from the start. An erect posture 
will be found to be less fatiguing than to incline the body. Hold the arm 
from the elbow to the wrist, in about a horizontal position.. If this is im¬ 
practicable, it is better to have the arm incline slightly downward from the 
elbow. 


Placing the Paper. 

Section 3. Machines are shipped from the factory properly adjusted 
for full width paper ( 8}4 inches) and full length linets. If the machine is 
to be used to print on narrower paper., move the right hand paper guide 
(572) on the front of the carriage to the left enough to permit the edge of 
the paper to pass well underneath the paper guide (265), say five spaces 
of the scale, and place the left hand marginal stop (323) a slightly greater 
distance, say six spaces, in toward the center of the machine. 
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Lay the paper upon the paper-shelf (532), with the edge close down to 
the cylinder (1548) and the feed rolls (291), and the side edge of the 
sheet so that it just touches the left hand paper edge stop (1344). Press 
back the top of the central paper guide (571), and turn the cylinder from 
you by one of the thumb wheels (153) until the lower edge of the paper 
has passed an inch or an inch and a half beyond the scale (86), bringing 
it beneath the central paper guide; then pull the top of the central paper 



FIGURE 
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guide forward as far as it will come, thus clamping the paper close to the 
cylinder. If the edge of the sheet of paper is not parallel with the scale, 
slacken the pressure of the feed rolls (291) upon the paper by pressing 
down the feed roll release key (165). Draw back the side of the sheet 
that projects too far, until it is quite parallel with the scale, and then roll 
it in until the portion of the sheet upon which you desire to commence 
writing is reached. The proper place to begin is easily determined by the 
help of the scales (see Section 5). 

In case it is desired to write upon very wide paper (up to 9^2 inches 
wide), the left hand paper edge stop (1344) may be set further to the 
left. To change the setting of the stop loosen the side guide by turning 
the thumb screw (1349) and move the side guide along until it is even 
with the edge of the paper. Then tighten the thumb screw. When in a 
position for writing, the left hand paper edge stop (1344) is turned away 
from the cylinder. 

Adjusting the Paper Guides. 

Section 4. The machine is fitted with two paper guides (572 and 573) 
and an envelope guide (571), which render instantaneous adjustment for 
any width of paper or any size of envelopes an easy matter. A perfectly 
smooth and uniform fitting of the paper to the surface of the cylinder, 
which is essential to good printing, is secured by the guide pieces (279 
and 284, see Figure 2), which adjust themselves automatically to any 
thickness of paper through the guide holders (265 and 283), but the pres¬ 
sure upon the paper can at any time be increased or diminished by turning 
the little thumb-nuts (273) to the right or left, as may be required. All 
of these guides slide easily upon the front bar of the carriage, and remain 
in the position in which the hand of the operator leaves them, without 
turning the large thumb screw which faces the operator. To do the most 
effective work, the left hand and the right hand ones should be so placed 
that the edges of the sheet of paper come well under the little rolls (282) 
which they bear, and the center one (264) about midway between the two. 
These rolls are useful to carry the paper along after the lower edge of the 
sheet has passed the feed rolls (533), when it is desirable to print close to 
the bottom of the sheet; but they can be thrown entirely off the paper and 
out of the way when not wanted, by merely lifting them away from the 
cylinder by the little handles provided for that purpose. The central 
guide (571) is thrown away from the cylinder by simply pressing the top 
of it toward the rear of the machine. 
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The Scales. % . ... 

Section 5. The position of the printed character upon the paper is 
determined by the scales, all of which read from left to right. The 
position upon the line that any letter will occupy when printed is always 
shown by the front scale (87), in conjunction with the front scale indica¬ 
tor (575) when the carriage is down, and by the rack scale (217) in 
conjunction with the rack scale indicator (97) when the carriage is raised. 
The character will be printed directly over the corresponding mark upon 
the cylinder scale (86). 

The printed characters will appear upon the paper with the bottom line 
of the letters exactly parallel with the edge of the cylinder scale, and dis¬ 
tant from it exactly the space represented by moving the cylinder two 
notches of the ratchet (2044) on the right hand end of the cylinder. To 
print upon a given line, as in the case of filling out blanks or inserting 
dates in a printed letter-heading, bring the line on which it is desired to 
print exactly to the edge of the scale. This may be accomplished by press¬ 
ing in on the right thumb wheel (153, Figure 4), and while the thumb 
wheel is held in, turn the cylinder to the exact position. Then allow the 
thumb wheel to spring out, thus throwing the ratchet into action again, 
and turn the cylinder upward two notches. The bottom of the letter 
printed will then be found exactly upon the line that was brought to the 
edge of the scale. 

The Feed Roll Release. 

Section 6. The pressure of the feed rolls (291) upon the paper is 
instantly removed by pressing back the feed roll release key (165), which, 
with the rolls (282) and the central envelope guide (571) also thrown 
off, will permit the adjusting of the weakest or most delicate paper without 
danger of tearing. This key is conveniently placed, so that a slight move¬ 
ment of the fingers of the left hand will suffice to give the needed pressure, 
even when the carriage is up. 

To Begin a New Line. 

Section ,7. To return the carriage to begin a ne\y line, pull the car¬ 
riage lever (170) toward you, but not hard enough to raise the carriage 
from its track, then give a gentle pressure to the right until brought to a 
full stop by the margin stop (316, Figure 3). The forward pull revolves 
the cylinder and carries the paper into the proper position for the next 
line, and the pressure to the right returns the carriage to the beginning of 
the writing line. 
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The Carriage Release. 

Section 8. The position of the writing line does not change unless 
the carriage lever be pulled forward, or variable line space mechanism 
operated. The carriage can be freely moved toward the right at any time, 
but it cannot be pushed toward the left without first depressing the car¬ 
riage release key (203). By pressing this down the carriage can be moved 
to right or left freely at any time. 

Reprinting. 

Section 9. The cylinder is held in position by the roll of the cylin¬ 
der stop spring (223, Figure 4) engaging in the teeth of the ratchet head 
(2044), the line space pawl (47) being held out of contact with the rat¬ 
chet, thereby enabling the cylinder to be turned backward or forward at 
any time, and always be securely locked in whatever position it may stop. 

To reprint upon the line of writing (that is, before the paper has been 
shifted by the operation of the carriage lever), it is only necessary to pull 
the carriage to the right until the indicator (575) points to the scale mark 
next to the left of the one at which it is desired to make the impression. 
When the hand is removed from the carriage it will drop back to the 
proper point for reprinting at the desired spot. 

If the reprinting is to be done on lines that have been previously written 
and turned forward, turn the cylinder backward by one of the thumb 
wheels (153) until the line upon which the reprinting is to be done is two 
spaces away from the edge of the cylinder scale. (The eye soon learns 
the correct distance, but, if any difficulty is experienced at first, the line 
can be turned down to the scale, and then the cylinder moved back again 
two spaces.) Then proceed as directed in the preceding paragraph. 

If the correction is to be made on a sheet which has been removed from 
the carriage, replace it again as at first, and turn the paper forward until 
the printing appears above the cylinder scale. Then adjust one of the 
printed lines, preferably one near the line on which the correction is to 
be made, to the edge of the cylinder scale, in the manner described in Sec. 
5, so as to make sure that the character to be reprinted will fall exactly 
upon the line of writing. Since the writing of the machine is all in paral¬ 
lel lines, this adjustment of the paper will suffice for any reprinting which 
has to be done on the sheet, as it is only necessary to turn the cylinder for¬ 
ward or backward until the line on which the reprinted correction is to be 
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made is two spaces above the edge of the cylinder scale, to enable the 
operator to place any character in any desired position. When adjusting 
the paper for the position of the line, care should be taken to see that the 
center of the letters upon the line upon which the adjustment is made, 
corresponds with the graduated marks on the edge of the cylinder scale. 
The best way of testing this is by noticing the position of letters having 
a straight central stem, such as i, m or 1 . This is especially important 
where only one character is to be corrected. Careful attention to these 
points will enable the operator to correct the misprinting of even a single 
character so that the insertion cannot be distinguished from the original 
writing. 


Regulating the Margins and Changing the Lines. 

Section 10. Margins are regulated by the marginal steps (634, 323, 
316, 325, see Figure 3) which slide on the marginal stop-bar (2004). The 
latter is graduated to correspond with the markings on the scales, and all 
the stops are movable, so that they can be set to begin and end the lines 
of writing at any point 

When the machine is set for full length lines, the writing always com¬ 
mences at the point shown by “ o” on the scale. If it is desired to begin the 
lines further away from the left hand side of the sheet, so as to leave a 
margin down that edge of the page, it can readily be done by moving the 
right marginal stop (316) to the left. To do this, take hold of the right 
marginal stop cam lever (319), and push it to the left until the little indi¬ 
cator (321) is exactly upon the mark on the graduated bar (2004) which 
corresponds with the point on the front scale at which it is desired to be¬ 
gin the writing. For convenience, margins are usually set to commence 
at 5, 10, 15, etc. If it is desired to commence at any intermediate point, 
it can readily be done by setting the indicator the requisite number of 
points away from the nearest numbered mark. 

If it is desired to shorten the line on the right, as, for instance, when 
writing on a narrow sheet of paper, it is only necessary to set the left mar¬ 
ginal stop (323) so that its indicator (1957) points to the place at which 
it is desired to stop the writing. The bell will invariably give warning a 
few spaces before the end of the line, as fixed by the marginal stop, is 
reached. 

At this point the further operation of the keys is impeded by the action 
of the letter spacing lock, which gives the operator warning and prevents 
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further writing on the sheet, unless the marginal stop release mechanism 
(referred to below) is used. 

If it is desired to extend the line of writing beyond the limits set by 
the marginal stops on either the right or the left hand side of the paper, 
it can be done by pushing in the marginal stop release push button (399, 
Figure 1), which tilts the bar (2004, Figure 3) so that the carriage can be 
moved in either direction past both the marginal stops, thus allowing the 
carriage to run to the full length of line indicated by the position of the 
final marginal stops (634 and 325). This permits the insertion of a few 
additional characters to complete a word or syllable at the end of the line, 
or the writing of marginal notes or headings on the left hand margin of 
the sheet. 

When the final stops (634 and 325) are pushed to their respective ends 
of the bar (2004) the carriage will run to the extreme length of the line 
which the machine is fitted to write. Both of these stops can be moved to 
any desired point on the rod (2004) by pressing in the catch head (328). 
This permits the full use of the marginal devices on paper of any width. 



figure 4. 
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Changing Space Between Lines. 

Section ii. The machine is constructed for three different widths of 
line spacing. These are regulated by the space gauge (537, see Figure 4). 
When the little checked end of this gauge is lifted up as far as it will go, 
the machine is adjusted for the widest spacing, equal to three notches of 
the ratchet (2044) on the cylinder. When it is pulled forward and down¬ 
ward to its next stopping place, the spacing equals two notches of the 
ratchet, and, when depressed to its lowest point, it is adjusted to the nar¬ 
rowest spacing, or one notch. 

In case it is desired to write upon lines of irregular width, or to make an 
insertion between regular lines of spacing already written upon, or to write 
upon ruled paper where the spacing differs from that regulated by the 
notches of the ratchet (2044), set the cylinder to the desired writing line 
as already described in Section 5. The lower (when the carriage is 
raised) of the two lines scored across the guide pieces (279 and 284, see 
Figure 2) indicates the position of the bottom line of the type. If, there¬ 
fore, the line on which it is desired to print is made to correspond with 
this, the type will fall into the right position. 


Detaching the Paper Carriage. 

Section 12. This is seldom necessary, but in case of need it can be 
done without the aid of any tool. Occasionally it may be desirable to 
remove or replace the carriage with another, fitted for special work, such 
as one with a very hard cylinder, for manifolding more than ten copies at 
once. 

Place the carriage at 25 on the scale, and put the fingers of the left 
hand beneath the main spring wheel (421) to hold it steady, while the 
right hand is employed to unhook the carriage strap (.118) from the hook 
(164), and hang it upon the knob on the right hand end of the carriage 
guide rod (3, see Figure 5), to prevent the main spring getting loose and 
running down when the weight of the carriage is removed. Then loosen 
the thumb screws (120, Figure 2) sufficiently to release the way rod (2) 
(they are so constructed that they will not drop out and get mislaid; sim¬ 
ply turn them to the left to loosen and to the right to secure the carriage). 
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and the carriage can be lifted off. To replace it or substitute another for 
it, pass the way rod through under the back rolls (148), and then replace 
both rod and carriage together, taking care to see that the forked arm 
which extends backward from the rear of the carriage enters the groove 
in the little sleeve (123, Figure 5) which slides upon the carriage guide 
rod (3). Then tighten the thumb screws (120), attach the strap (118) 
to the hook (164), and the machine is ready for service. 

Be careful not to let the carriage strap slip from the fingers while 
transferring it. 



figure 5. 
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The Shifting Cylinder. 


Section 13. Every type bar in the machine carries two types. The 
cylinder determines by its position which of the two shall strike the paper. 
When the cylinder occupies the forward position, that is, toward the front 
of the machine, the small letters and the characters upon the double keys 
which are nearest to the operator will be printed. When the cylinder is 
moved backward as far away from the operator as it will go, the machine 
will only print capital letters and the characters which are farthest away 
from the operator when the keys which bear two imprints are operated. 

The position of the cylinder is governed by the position of the shifter 
(149). When this lever points downward, the cylinder is in its forward 
position, and the machine will consequently print small letters, as de¬ 
scribed above. When it is lifted up, the cylinder is thrown back, and the 
capitals only, with the characters farthest away from the. operator where 
the keys bear two characters, will be printed. 

The; Shift Keys. 


Section 14. The purpose of the shift keys, either one of which 
can be operated as may be most convenient, is to change the position 
of the cyliritler' so as to print a character contained in the other “case,” 
or shift. (Fallowing the custom of printers, the capitals and other 
characters in that shift .are frequently called the “Upper case,” while the 
small letters are knowjn as, the “lower case”). By depressing either 
shift key, the cylinder , is instantly shifted to the other position, but is 
returned, to its fbrmej- place immediately upon removing the finger from 
the key, by'the action of the spring attached to the'shifter. From this 
it will be seen that, when the. shifter is set in the normal position for 
writing the lowercase characters, the use of the shift key enables the 
operator to insert any capital or other character from the upper case at 
will, and instantly return to the- lower case ; while the opposite is true, if 
the machine be set in the upper case. 

The Type Keys. 


Section 15. Every type key represents; two types, either of which 
can be printed by striking the same key. The keys with only one letter 
upon them print both the capital and the small letter represented. All 
the other type carrying dissimilar characters have both characters indi¬ 
cated upon the key. The “lower case,” or front ones, will be printed 
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when the machine is set to write small letters without the use of the 
shift key, and the “upper case,” or rear ones, when the machine is set 
for capitals. 

The Space Key. 

Section 16. The spaces between words are made by depressing 
the long bar which extends across the front of the keyboard, known as 
the space key. The depression of this bar at any portion of its length 
moves the carriage to the left just the width of one letter. The oper¬ 
ator should, of course, strike it once after every word, and also when 
it is desired to make spaces other than those between words, such as 
at the beginning of paragraphs, etc. 

To Do Nice Work. 

Section 17. Strike the keys with a quick staccato touch, having 
sufficient force and promptness to throw the type against the cylinder. 
Strike but one key at a time, and be sure to release that one before 
striking another. Strike the key squarely, evenly, and with a uniform 
touch, and take your finger off the key, as nearly as possible, at the 
exact time that the type strikes the paper. If anything, let the finger 
leave the key a little before, rather than after, the type strikes, for, if 
the key be pushed after the type has struck the paper, the work is apt 
to be blurred. 

If the writing is to be done on very thin paper, it is best to put 
two sheets into the machine at once. 

Very neat work can be produced by giving due attention to the 
details of paragraphing, punctuation, etc. Each new paragraph should 
be commenced at least five spaces from “ o” on the scale; and the space 
key should be struck three times after each sentence. 

Words can be emphasized where necessary, by using the under¬ 
score. The underscore is used by setting back the carriage to the begin¬ 
ning of any word, phrase or sentence which it is desired to emphasize, 
and then striking the underscore once for every character, excluding 
spaces. 

Fine headings can be made by striking the hyphen a given number 
of times, then the O several times, and then the hyphen again as many 

times as at first, thus:-OOO-. A great variety of other 

fancy headings can be made by the exercise of a little taste and ingenuity 
on the part of the operator. 
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Captions for legal work may be made by using the hyphen for the 
upper and lower lines, ending with a mark made by holding the space 

-) key down and striking the parenthesis; then 

( still holding the space key down (thus prevent- 
) ing the carriage from moving forward), turn 
---( the cylinder upward one notch, striking the pa¬ 
renthesis again; repeat the operation until the two lines made by the hy¬ 
phen are joined. The right and left hand parentheses can be used alter¬ 
nately for this, if desired. 

Making Corrections. 

Section 18. For ordinary adjustment of the paper, or erasing, the 
carriage is raised until supported upright by the carriage lock (194) 
beneath the paper-shelf. If a stronger and firmer support is desired, 
the carriage can be pushed back until it rests solidly upon the paper- 
shelf. It is better not to revolve the cylinder while the carriage is in 
this latter position, as it is apt to derange and soil the work. 


Regulating the Carriage Tension. 

Section 19. The carriage moves to the left by the force of a 
coiled spring contained in the main spring wheel (421). A flexible 
metal strap (118) connects this with the carriage. The tension of the 
main spring determines the amount of force which draws the carriage. 
It is desirable that the carriage move promptly, but it is also quite im¬ 
portant that the tension should not be too strong, so as to cause unneces¬ 
sary wear upon the escapement wheel (95) and the dogs (1114 and 1083, 
Figure 6). Usually a pull of one pound will move the carriage promptly, 
if the guide rod (3), the way rod (2), and the shift rail (36), are always 
kept clean. A greater tension can be safely applied, if necessary, but a 
pull of one and a half pounds ought to be quite sufficient under any cir¬ 
cumstances. The carriage tension may be increased by turning the ten¬ 
sion ratchet (53, Figure 5), (which is done by twirling the bell (128) 
towards the right between the thumb and fingers), and diminished by lift¬ 
ing up and down the handle of the tension pawl (578) which holds the 
ratchet against the pull of the mainspring. Prompt and easy action 
of the machine cannot be expected unless the rods named above be kept 
clean. 
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The Finger Key Tension. 

Section 20. The amount of tension on the finger keys is correctly 
adjusted before the machine leaves the factory, but if a heavier tension 
is desired, tighten the screws (466) in the back reed bar (these two 
screws are located underneath and at the rear of the machine directly 
adjoining the two rear rubber feet) ; to diminish the tension loosen the 
screws slightly. 

The Letter Spacing. 

Section 21. The step-by-step motion of the carriage, whereby the 
letter-spacing is performed, is accomplished by the action of the spacing 
dogs (shown at 1114 and 1083, Figure 6) upon the little escapement 
wheel (592, Figure 5). These dogs are called the '‘rigid” dog (1114) 
and the “loose” dog (1083). They are mounted upon the upright arm 
of the rocker, at the back of the machine, at such a height as will permit 
them to slightly engage the teeth of the escapement wheel just above 
them, and thus prevent it from revolving, save as motion is communicated 
to them by the operation of the machine. The loose dog (1083) is so ad¬ 
justed as to spring forward until it stands opposite the next notch of the 
escapement wheel every time that a key is depressed, and the rocker 
brought forward to a point where the rigid dog (1114) engages with the 
escapement wheel. As soon as the key is released, the rocker goes back 
to its old position, but the loose dog enters the notch of the escapement 
wheel which is next to the one from which it has just been released; the 
carriage then moves on, carrying the loose dog along with it, until the 
motion is checked by the loose dog coming against the upright arm of the 
rocker, which stops it exactly in a line with the rigid dog, and exactly the 
space of one letter from the point at which it started. 

Tension of Letter Spacing Rocker. 

Section 22. The amount of tension on the letter spacing rocker is 
regulated by the coiled spring (1987) which is secured to the letter 
spacing rocker (1081) and the letter spacing rocker spring adjusting 
crank (1994). To increase the tension, loosen the screw which holds 
the adjusting crank (1994) and pull out the crank until the desired 
tension is secured; then tighten the screw again. To diminish the 
tension, reverse the operation, being sure to tighten the screw again. 
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The Rack and Pinion. 

Section 23. The motion of the carriage is communicated to the 
escapement wheel by means of a little ^pinion wheel (94) which is located 
directly behind the rack scale indicator (97, Figure 2) upon the front 
end of the same shaft. This engages the teeth of the letter-spacing rack 
(102) attached to the lower part of'the carriage truck. To release the 
carriage from the pinion wheel so that it can be moved along in either 
direction, you have but to depress the carriage release key (203). 

The Ribbon Movement. 

Section 24. The ribbon mechanism is entirely automatic. It re¬ 
lieves the operator of any care of the ribbon after it is once put into the 
machine, until it is worn out, and secures the utmost economy by using 
every portion of its surface. The automatic reversing movement is per¬ 
fectly simple, and does not make the operation of the keys any more 
laborious, since it in no way depends on the action of the keys for its 
motive power, nor does it in any way interfere with the free movement of 
the ribbon from spool to spool by the operator in case a change from 
copving to record ribbon, or vice versa, becomes desirable. 

The ribbon passes beneath the ribbon plate (564, Figures 2 and 7) and 
moves across the type basket with every motion of the carriage from 
right to left. By this action the ribbon is gradually unwound from one 
of the spools and wound upon the other, thus presenting a fresh part of its 
surface to every impression of the type. This movement is accomplished 
by the main spring of the machine acting upon the long gear shaft (7) 
and the small bevel gears which are attached to it. 

When the ribbon is completely unwound from either spool, the 
ribbon reverser locking-pin lever (199, Figure 7) is no longer confined in 
the hub of the spool, but it falls by its own weight as soon as the 
turning of the spool brings it to the under side. This action thrusts out 
the reverser locking-pin (198) into the worm gears (561 or 562, as the 
case may be), causing the long gear shaft (7) to move longitudinally a 
sufficient distance to disengage the bevel gear on the long gear shaft 
from the shaft bearing the full spool, and, by carrying the roll of the 
gear shaft latch (539, Figure 5) over the central point of the latch spring 
lock, moves the gear at the other end of the shaft into engagement with 
the gear of the shaft on which the empty spool revolves, thus reversing 
the action of the gears, and causing the ribbon to commence to rewind 
itself upon the spool just emptied. When this is accomplished, the identi¬ 
cal mechanism at the other side of the machine performs a similar action 
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and so on indefinitely. When the long gear shaft (7) is pushed in towards 
the centre of the machine, the ribbon will wind upon the right hand 
spool. When the shaft is pulled out as far as it will come, the ribbon 
winds upon the left hand spool. 



If it is desired to reverse the movement of the ribbon before the spool 
is completely unwound (as when using ribbons of different colors or 
copying and record ribbons), it can be done by simply pushing in or 
pulling out (as the case may be) the long gear shaft by means of the 
crank (538). The ribbon can be moved from spool to spool quickly by 
turning the little crank (538). 

The ribbon also has an automatic transverse movement across the 
type basket, which permits the use of every portion of its surface. This 
is accomplished by the cross feed ratchet wheel (386, Figure 8), which 
actuates a worm gear (388), the upper end of which carries a cam 
(389) which moves the ribbon plate transversely. When necessary 
to lift the ribbon plate for cleaning the type or any other purpose, be 
sure that it is far enough towards the front of the machine to pass the 
lower edge of the paper-shelf. If it happens to be too far back to do 
this, take hold of the left hand end, near the hinge, and pull it forward. 
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The spring on the shaft beneath will return it to its former position 
when it is released from the hand. To change permanently the position 
of the ribbon plate, turn the ratchet wheel (386) continuously down¬ 
ward until the ribbon plate is in the desired position. If at first it moves 
in a direction contrary to that desired, continue this motion until it 
reverses automatically and returns to the desired spot. 

Two Color Ribbon Device. 

Section 25. While this device is not incorporated in the regular 
machine, it can be furnished, if desired, and is used on many machines. 


Several combinations of two colors are used on the two-color 
ribbon, although the usual cbinbiiiatipn is purple and red. With the 
ribbon gear as regularly adjusted, the ribbon writes purple. In order 



figure 9. 


to make the ribbon write red, throw out the lever (1673) unt ^ 
the carrier retaining spring (1331) catches in the groove of the 
carrier retaining spring screw (1332). This lever is located directly 
under the left front corner of the top plate, and is attached to the 
ribbon plate carrier front joint arm. These parts may be disengaged 
and the ribbon restored to its position for writing purple simply by 
pushing back the lever. 
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Detachable Ribbon Spool Shaft. 

Section 26. The right hand ribbon spool shaft can be conven¬ 
iently detached from the machine, and the old ribbon replaced by a 
new one wound upon the spool, or upon a new one which may be 
substituted. 

This shaft is held in place by two small latches, which are held in 
position by stiff, flat springs. To remove the shaft from the machine: 
pull the long gear shaft (7) to the left as far as it will go, so as to 
disengage the bevel gear on its right end from the gear on the end of the 
ribbon spool shaft. Then pull the shaft outward and downward, and thus 
release it from its bearings. Return it in the same manner after refilling 
or replacing the spool, making sure that the rear latch goes into the 
groove cut in the shaft quite close to the gear wheel on it, and also 
that the heads of the spools are between the light arms that project down¬ 
ward from the ribbon shield. 

Changing Ribbons. 

Section 27. A short piece of tape is fastened securely to the axle 
of each of the two ribbon spools. When necessary to change ribbons, 
pin one end of the new ribbon to one of these pieces, and shift the 
long gear shaft (7) in position to turn that spool. The ribbon can 
then be readily wound on the spool by turning the crank (538). When 
the whole of the ribbon has been thus transferred to the spool, pass 
the free end of the ribbon through the hole in the top plate just above 
it, and then through the guides on the under side of the ribbon shield 
(564), and so on down through the corresponding slot in the opposite 
side of the top plate, and pin the end of the ribbon to the end of the 
tape on that spool. 

The ribbon shield is hinged on the left hand side of the machine, so 
that it can easily be raised to admit of passing a ribbon, cleaning the 
type, or for any other purpose. The hinge is so constructed that the 
shield is supported in an inclined position by raising it upward to an 
angle of about 45 degrees from the horizontal. This is the most con¬ 
venient position for changing ribbons. In case of need, when cleaning 
types or making any adjustments in the type basket, the ribbon shield can 
be lifted entirely out of the machine by grasping it firmly near the left 
hand side of the type basket and pulling it upward. When replacing 
it, care must be taken to press it firmly down upon the ribbon plate 
carrier shaft (193, Figure 2). A slight resistance will be felt from the 
spring which holds it in its proper place until the bearing is pushed 
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closely down upon the shaft. To prevent the shield arms entering 
the spool, a new ribbon spool guard (678) has been designed. When 
the shield is replaced in the machine, be careful to see that the arms 
pass over the guard. 

In order to avoid frequent changes of the ribbon in the machine, 
operators who are often called upon to do work with both copying and 
record ribbons will find it convenient to put half of a record ribbon on 
one of the ribbon spools in the machine, and half of a copying ribbon 
on the other one. The ends of the two can be pinned smoothly together, 
making one ribbon. By the use of the little crank (538) on the end of 
the long gear shaft (7), the ribbon can be rapidly transferred from one 
spool to another, thus making either the copying or record portion of 
it available as desired. When doing this, the operator should be careful 
to reverse the action of the ribbon mechanism (see Section 24) when 
the ribbon is about half unwound from either spool, to avoid the annoy¬ 
ance of finding work done with the wrong kind of ribbon. It will be evi¬ 
dent that the same expedient can be resorted to if it is ever desirable to use 
more than one color of ribbon at the same time. 

Users who have frequent occasion to employ different styles of 
ribbon would do well to use the “Remtico Paragon Brand” two color 
ribbons, which are inked in two different colors through their entire 
length. A single motion of the operator brings either color into position 
for writing. To make these ribbons available for use. the machines 
should be equipped with the two color attachment. 

New Ribbons. 

Section 28. Neat and attractive looking work cannot be done with 
ribbons that are poorly inked, or are made from too coarse a fabric. 
Use none that are coarser than the one furnished with the machine, 
which is of the “Remtico Paragon Brand.” The quality of this brand 
is guaranteed by the manufacturers of the machine, and it can always 
be relied upon to give satisfaction. These ribbons are for sale every¬ 
where by the local dealers in the Remington Typewriter, as it is to their 
interest to furnish users with the best supplies obtainable. 

Black record ribbons are not affected by the atmosphere, and the 
work done with them does not change in appearance. 

Indelible copying ribbons, also, are not affected in any way by 
the atmosphere, and the original print will never become illegible from 
exposure to light. As now manufactured, the various other colors of 
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copying ribbons are but little affected, and, unless continuously exposed 
to the action of the light for a long period, can be considered as perma¬ 
nent for all practical purposes. 

All ribbons not in actual use upon the machine should be kept in 
tin boxes similar to the ones in which all Paragon ribbons are packed. 

To Make Press Copies. 

Section 29. After a little experience better press copies of typewritten 
work can be obtained than of pen work, and as rapidly. The following 
instructions will insure success. 

First place an oil sheet in the letter-book; on this lay smooth¬ 
ly a damp cloth, then the tissue leaf of the book, and on the last 
place the letter to be copied. If the letter be written on one side only 
lay another oil sheet on the back of the letter, and proceed as before. 
If the letter is written on both sides, lay it on the book as directed above, 
and on the back of the letter turn down the next page of the copy-book; 
upon that spread a damp cloth, and upon the cloth lay another oil sheet. 
It should be firmly pressed a minute or two. How damp to make the 
cloth and how long to permit the book to remain in the press experience 
will demonstrate. In taking out the letters lay dry blotters between the 
pages of the book, and also between the letters just copied. As many 
letters can be copied at one time as desired. 

Another Method of Copying. 

Section 30. Use rather thin paper, place a sheet of semi-carbon 
(i. e., with only one carbonized surface) with the clean side toward the 
letter sheet, and another sheet of thin paper between it and the cylinder 
of the machine. Botk sheets will then be well printed, and one of them 
can be retained as a copy, and, if desired, filed away with .the letter to 
which it is a reply. 

Manifolding. 

Section 31. By using carbon paper, from three to twenty dupli¬ 
cates of the same writing can be printed at one time, the number 
depending upon the thinness of the paper used. Place the sheet upon 
which the writing is to be done upon a flat surface. Lay a sheet of 
semi-carbon paper upon it, with the carbonized surface upward. On this 
lay another sheet of writing paper, and so on until the requisite number 
of sheets of writing paper are put together, each with a sheet of carbon 
next to it. Put the whole into the machine in the usual way, taking pains 
to see that all the sheets are placed within the grasp of the feed 
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rolls at the same time, so that the writing will appear on the same part 
of every sheet. Write in the ordinary manner, excepting that it will be 
necessary to tap the keys a little more sharply, the amount of force to be 
used being governed by the number of copies which are being printed. 

If necessary a still larger number of duplicates can be made by the 
use of full carbon, interleaved with sheets of thin oiled tissue paper. 
Making Stencils for Duplicating. 

Section 32. When the machine is to be used for making stencils 
for any of the various duplicating devices now on the market, the 
work should be done without the ribbon. The simplest and most con¬ 
venient way of accomplishing this is to throw the ribbon movement out 
of gear entirely by pressing very gently upward the little latch (589, Fig¬ 
ures 1 and 7) which holds the rear end of the right hand ribbon spool 
shaft in place, just enough (only a very slight movement is required) to 
allow the shaft to be pushed a little toward the front of the machine so as 
to take it out of the reach of the small gear (561) on the long shaft (7) ; 
the latter should then be pushed toward the right hand side of the ma¬ 
chine. This throws the ribbon movement entirely out of action. The ribbon 
shield should then be lifted out of the machine as described in Section 27. 
and placed out of the way upon the back of the base of the machine, 
enough of the ribbon being run off the spools on each side to allow it to be 
passed over each end of the carriage. This avoids any necessity of un¬ 
fastening the ribbon from the spools, and enables the operator to have the 
machine ready for ordinary writing again in an instant by simply re¬ 
versing the above described operation. The method of replacing the 
ribbon shield (564) has already been described in Section 27. 

When work of this kind is constantly done, a convenient clip for 
holding back the ribbon without going to the trouble of removing the 
ribbon shield will be furnished upon application. To make use of this, 
throw the ribbon movement out of gear as described above, then pass the 
clip, the flat side being uppermost, over the front edge of the ribbon where 
it shows in the slot of the shield, and push it backward, carrying the ribbon 
with it, until the lip on the under side catches upon the front edge of the 
slot in the ribbon shield. Push it back until the depression at the rear 
end of the clip passes over the rear edge of the ribbon shield, so that 
it will be sure to remain in position till purposely removed. 

Cleaning the Type. 

Section 33. In order to produce neat work, it is necessary to keep 
the type of the machine clean. The accumulation of ink from the rib- 
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bon, and of the dust which settles upon the machine, has a tendency to 
fill up the types, especially those which have inclosed central spaces, such 
as o, e, a, s, g, d, p, etc. This is quickly shown by the indistinctness of 
the imprint. Every part of every letter should print with perfect clearness, 
and, if it does not, it is probable that the type require cleaning. This is 
best done by throwing the carriage back upon the paper-shelf, so as to be 
well out of the way. Be sure the ribbon shield (564) is far enough 
toward the front to permit it to pass the lower edge of the paper-shelf 
( 53 2 ) when up. If it is not, it can be pulled forward (see Section 24), 
then raise it until it will support itself in an upright inclined position, as 
described in Section 27. If preferred, the ribbon shield can be entirely re¬ 
moved from the machine, taking the ribbon along with it, but this is not 
essential. The best way to clean the type is to raise the type bar and 
take hold of it with one hand, holding it firmly, but taking care not to 
bend the type bar nor to displace it, and pick out the accumulation with 
an ordinary brass pin. After doing this it is well to brush off the type 
with the type brush. 

The trouble of picking the dirt out of the type with a pin can be 
avoided by the frequent use of the type brush. 

A convenient device for cleaning the type, which can be readily at¬ 
tached to any Remington machine, known as the “Remtico Type Cleaner,” 
is now on the market. 

Cleaning the Machine. 

Section 34. It is of the utmost importance that the typewriter be 
kept free from dust and perfectly clean. Like all other machinery, the 
best results can only be expected when the machine is kept clean, and 
the working life of any machine can be greatly prolonged by careful 
attention to this point. 

If the typewriter be used daily, the best way is to brush the dust 
off, clean the rods, rolls and types every day. If only used at intervals, 
it should be done every time you sit down to the machine. 

When not in use, the machine should be kept carefully covered, for, 
if left exposed to the dust of sweeping, it will settle upon the rods, and 
when the carriage is moved the rolls crush it, causing it to adhere to both 
rods and rolls, especially the latter, until the motion of the carriage is 
seriously impeded thereby, or possibly stopped. No machine will work 
well with an accumulation of dust or dirt upon these rolls; therefore, 
above all, keep them clean. 
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Other parts will be injured by the accumulation of dust, but in 
no other part will it be so quickly fatal to good and easy work. 

Section 35. The type bar shield (1418, Figure 2), which covers 
the type bars under the front of the carriage, can be removed by pulling 
it toward you. To replace it lay it squarely on the centre of the top 
plate in front, and secure it in place by a gentle push backward. 

Oiling, When and How. 

Section 36. Never use any but the very best oil (such as that used 
for clocks and watches) upon the typewriter. Porpoise-head oil seems 
to meet the requirements better than any other. 

Never put on oil without afterward wiping off all the surplus that 
can be found outside the actual spot where friction can be caused, as 
it cannot do any good toward lubricating, but only catches the dust, 
and-forms a gum that will prevent the machine from running lightly. 

The top rods (2, 3, 36), upon which the carriage runs, and by which 
it is guided, ought to be cleaned every day by wiping with a cloth slightly 
saturated with oil, but only the slightest trace of oil should be left upon 
the surface. 

The pinion-wheel shaft and escapement wheel should be oiled occa¬ 
sionally by putting a drop of oil in each of the two oil holes which will be 
found in the top of the pinion-wheel stand. 

Oil when needed upon any other part of the machine, can be sup¬ 
plied best by dipping the end of a broom straw or the point of a pin 
into the oil, and then touching the spot to be oiled with it. 

If at any time the teeth of the escapement wheel and the points of the 
dogs get dry and begin to wear, apply a little oil to the teeth' of the es¬ 
capement wheel. Two or three drops will be sufficient for all the teeth. 

At intervals of about two months the type bar bearings should be 
oiled very lightly with a splint or broom straw. 

The bearings of the spool shafts and the long ribbon movement shaft 
also need occasional oiling. 

The joints of the carriage oscillator (297) will need occasional oil¬ 
ing; the upper joints can easily be oiled at the top, and the lower ones can 
be oiled through the oil holes made through their inner sides for that 
purpose. 

Remembering these instructions, any of the wearing surfaces of the 
machine may be oiled if necessary. Be very careful not to put on too 
much oil. Wipe off all the surplus. Never use any but the 
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Dresden 
Diisseldorf 
Elberfeld 
Essen-Ruhr 
Frankfurt a/M 
Hamburg 
Hannover 
Leipzig 
Magdeburg 
Mannheim 
■Mulhausen i. Els. 
Munich 
Nuremberg 
Stettin 
Strassburg 
Stuttgart 


RUSSIA 
St. Petersburg 
Moscow 
Astrakhan 
Baku 

Blagovechensk 

Ekaterinburg 

Ekaterinodar 

Ekaterinoslaw 

Elisavetgrad 

Helsingfors 

Irbit 

Irkutsk 

Ivanovo 

Jaroslaw 

Jeletz 

Kasan 

Kharbin 

Kharkow 

Kherson 

Kieff 

Kishineff 

Kovno 

Minsk 

Moghilev 

Nicolaieff 

Nijni-Novgorod 

Novorossiisk 

Orenburg 

Pensa 

Perm 

Rjasan 

Rostoff on Don 

Rybinsk 

Samara 

Sarapul 

Sara toff 

Sevastopol 

Shitomir 

Simbirsk 

Simferopol 

Smolensk 

Stavropol 

Tashkent 

Tiflis 

Tomsk 

Tula 

Ufa 

Uralsk 

Vladivostok 

Waroniej 

Warsaw 

Wilna 

Wologda 

ITALY 

Turin 

Bologna 

Florence 

Genoa 

Messine 

Milan 

Naples 

Rome 

AUSTRIA- 

HUNGARY 

Vienna 

Budapest 

Gratz 

Lemberg 

Prague 

Trieste 

SWITZERLAND 

Basle 

Lucerne 

Zurich 

SPAIN 
Madrid 
Barcelona 
Bilbao 
Malaga 
Seville 
Via encia 


Lisbon 

Oporto 

BELGIUM 

Brussels 

Antwerp 

Ghent 

Liege 

HOLLAND 
Amsterdam 
Groningen 
Rotterdam 
The Hague 

OTHER 

EUROPEAN 

Copenhagen 

Aalborg 

Aarhuus 

Stockholm 

Malmo 

Sundsvall 

Gothenburg 

Christiania 

Bergen 

Sofia 

Constantinople 

Mitylene 

Athens 

MEXICO 
Mexico 
Monterey 
Durango 
Guadalajara 
Chihuahua 
Tampico 
S. L. Potosi 
Vera Cruz 
Campeachy 
Merida 

WEST INDIES 
Havana 
Cardenas 
Cienfuegos 
Gibara 
Matanzas 
Pinar del Rio 
Pto. Principe 
Sagua la Grande 
Santa Clara 
Santiago 
Kingston 
San Juan 
Barbados 
Hamilton, 

Bermuda 

CENTRAL 
AMERICA 
Belize 
Guatemala 
Panama 
San Josd 
Tegucigalpa 

SOUTH 
AMERICA 
Antofagasta 
Arequipa 
Buenos Aires 
Callao 
Caracas 
Chi lan 
Concepcion 
Georgetown 
Guayaquil 
Lima 
Man&os 
Oruro 
Para 


Rio de Janeiro 

SSo Paulo 

Santiago 

Talcahuano 

Traiguen 

Valdivia 

Valparaiso 

AFRICA 
Alexandria 
Cairo 
Algeria 
Tunis 
Djibouti 
Cape Town 
Bloemfontein 
Bulawayo 
Durban 
East London 
Johannesburg 
Kimberley 
Port Elizabeth 
Pretoria 
Grand Canaria 
Las Palmas 
Santa Cruz 
Teneriffe 
Tamatave 
Tananarive 

ASIA 
Beirut 
Smyrna 
Calcutta 
Allahabad 
Bombay 
Madras 
Colombo 
Simla 
Rangoon 
Singapore 
Penang 
Saigon 
Haiphong 
Hong Kong 
Shanghai 
Foochow 
Hankow 
Tien Tsin 
Pekin 
Kiao Chau 
Tokio 
Yokohama 
Kobe 
Manila 


OCEANIA 

Soerabaja 

Batavia 

Samarang 

Cheribon 

Palembang 

Banka 

Melbourne 

Sydney 

Newcastle 

Adelaide 

Brisbane 

Perth 

Hobart 

Dunedin 

Christchurch 

Wellington 

Auckland 

Napier 

Invercargill 

Oamaru 

Wanganui 

Honolulu 

Apia 

Noumea 









